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Requisition Form for Vehicle Arrangement 

i. Name of the staff with contact no.  : 

ii. Date of requirement    : 

iii. Purpose      : 

iv. No. of persons     : 

v. Type of vehicle required               : 

vi. Expected start time & Date  : 

vii. Expected arrival time & Date  : 

 

 

Signature of the Faculty             Head of the Dept./Section Head         Principal  

 

Vehicle allotted with Reg. No.    : 

Name of the driver with contact no.  : 

Name of the Asst. (if any)    : 

Transport Incharge 

 

 


