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EVENT/PROGRAM VIDEO SHOOT REQUEST 

FORM 
 

Name of the Requester 
 

Designation 
 

Department 
 

Date 
 

Time 
 

Program /Event NAME 
 

Duration of the Program 
 

Venue 
 

 

Contact Number 
 

 

 

 

 
Signature of Requester Signature of the HOD 

 
 

Approval by Principal 

 
Note: 

*Request should be made at least one day before the program. 


